Annual Governance and Accountability Return 2023/24 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2023/24

1. Ewery smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Govemnance and
Accountability Return in accordance with Proper Praclices, unless the authority:

« does not meet the qualifying criteria for exemption; or
w does nol wish Lo cerify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25 000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retumns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2024. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Retum (Form 2) which is made up of:

c) Annual Internal Audit Report (page 4) must be completed by the authority's internal auditor.

d) Section 1 = Annual Governance Statement (page 5) must be completed and approved by the
authority.

&) Section 2 - Accounting Statements (page &) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Govemnance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2024,

Publication Requirements

Smaller authorities must publish various documents on a publicly available websile as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2023/24, page 4

Section 1 — Annual Governance Staterment 2023724, page 5

Section 2 - Accounting Statements 2023/24, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 135 (2),
Accounts and Audil Regulations 2015.
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Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2023/24 and return il to the external auditor together with the supporting documentation requested by the
external auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

The: Annusal Govemance and Accountabiity Returm constitules the annual retum refemed o in the Accounts and Audit Reguiations 2015
Throughout, the words. ‘eodemal sudior’ have the same meaning as the wonds jocal audiior’ in the Accounts and Audil Regulations 2015

“for & complate list of hodies that may be smalker auhonties rder o schedule 2 io the Local Audt and Accountabidity Act 2074
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2023/24, Sections 1 and 2

= An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
50 al a meeting of the authority after 31 March 2024, Il should not submit its Annual Govermnance and
Accountability Retumn to the external auditor. However, as part of a more proportionale regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

= The Certificate of Exemption must be returned o the external auwditor no later than 30 June 2024, Reminder
letters will incur a charge of £40 +VAT for each letter.

= The authonty must comply with Proper Pracfices in completing Sections 1 and 2 of this AGAR and the
Cerfificate of Exemption. Proper Practices are found in the Praclifioners’ Guide® which is updated from
time to lime and contains everything needed to prepare successfully for the financial year-end.

» The authorty should receive and note the Annual Infernal Audit Report bafore approving the Annual
Govemance Statement and the accounts.

= The Annual Governance Statement {Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

= The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval,

= Make sure that the AGAR is complate (no highlighted boxes left empty), and is propedy signed and dated. Any
amendments must be approved by the authonty and propery initialled.

+ Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

= The authorty must publish numerical and narralive explanations for significant vanances in the accounting
statements on page 6. Guidance is provided in the Praciitioners” Guide®™ which may assist.

* Make sure that the accounting statements add up and the balance camied forward from the previous year
{Box 7 of 2023} equals the balance brought forward in the current year (Box 1 of 2024).

+ The Responsible Financial Officer (RFQ), on behalf of the authority, must sel the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish, on the authority websitefwabpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, induding the period for the exercise of public rights and the name and
address of the extemnal auditor before 1 July 2024.

Campletion checklist

All sactions Have all highlighted boxes been completed?

Have the dates set for the penod for the exercise of public rights been published?
Inermal Audil Repor | Have all highighted boxes been comgieted by the internal auditor and explanations providec?
Sechon 1 For any statemeant 1o which the response s 'no’, i3 an explanation svaslable for publication?
Section 2 Has the Responsible Financial Officer signed the accounting statements bafore

presentation io the authorty for approval?

Has the authority's approval of the accounting statements been confirmed

by the signature of the Chair of the approval maating?

Has an expianation of significant vanations been published where required?
Has the bank reconciliation as al 31 March 2024 been reconciled to Box 87
Is an axplanation of any difference between Box 7 and Box B avaikable, shoud
a question be raised by a local elector andfor an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made i the authority as a body corporate is a o
sole managing trustes? (Local Councils only)
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*Governance and Accountability for Smaller Authorities in England = a Practitioners’ Guide o Proper Practices,
can be downloaded from wwwsnalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2023/24 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2024, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

Thera is no requirement to have a limited assurance review or to submil an Annual Governance and Accountability
Retumn to the external auditor, provided that the authority has cerified itself as exempt at a meeting of the
authority after 31 March 2024 and a completed Certificate of Exemption is submitted no later than 30 June 2024
notifying the external auditor.

SHELPWASH PAPZSH Couwcrc

cerifies that during the financial year 2023724, the higher of the authonty’s total gross income for the year
or lotal gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2023/24: ql"[’lﬂﬂi"

Total annual gross expenditure for the authority 2023724 -?'.1‘5#‘

Thera are certain circumstances in which an authority will be unable to certify itself as exempt, 5o thal a limited
assurance review will sfill be required. If an authority is unable to confirm the statements below then it
cannot certify itself as axempt and it must submit the complated Annual Governance and Accountability Retum
Form 3 o the extemnal auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payvable.
By signing this Certificate of Exemption you are confirming that:
* The authority was in existence on 15t April 2020
= In refation to the preceding financial year (2022/23), the external auditor has not:
= issued a public interest report in respect of the autharity or any entity connected with it
= made a statulory recommendation to the authorty, relating to the authority or any enlity connected with it
= issued an advisory nolice under paragraph 1(1) of Schedule 8 fo the Local Audit and Accountability Act
2014 (“the Act™), and has not withdrawn the notice
= commenced judicial review proceedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not bean withdrawn nor has the court refused to make the declaration
« The court has not declared an dem of account unlawiul afier a person made an appeal under seclion 28(3) of the Act.
If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceading £25,000, then the Certificate of Exemption can be signed and a copy submitted to the extemal awditor
either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificale, published on the authorty website/webpage™ before 1 July 2024,
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of
CormAlEe — (5/05/11 | e 5 oc/ 2028
Sigrned by Date as recorded in minute reference;
é[ﬂ‘crh f-'ih E“ [5 05 ' MAY 1% TTEM |S ¢
of Au Telaphone number
ﬂr‘ﬂfl’.@ ELELrwp.ahﬂhr.'ﬁ'{n Counc, |. co. AE [ #ﬂﬂf'zf?f e
*Published web address

wiwin/ Skwwgkﬁar.'ﬂ Counel - Cos Ui,

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of £40 + VAT,
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Annual Internal Audit Report 2023/24

S HEELPWheM  PARZSH cCcouwmcIl

W EYVATY S EHE.E.PWWELI:?Q.K.LEL C-::}t.hr‘\c..::f{_ ‘:_p'u£

During the financial year ended 31 March 2024, this authority’s intermal auditor acting independently and on the
basis of an assassment of nsk, camed out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The intermal awdil for 202324 has been camed oul in accordance with this authonty’s needs and planmed
coverage. On the basis of the findings in the areas examined, the intemal audit conclusions are summansad in
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions on
whether, in all significant respects, the control objectives were being achieved throughout the financial year o a
standard adequate o meet the needs of this authority,

Internal control objective

& Approprale accounting recornds have been properly kept throughout the Snancial year,

B. This authaonity complied with s financial reguiiations, payments were supporied by invoices, all
expandibtiene was approved and VAT was approgriately accounted for,

C. This authority assessed the significant msks o acheeving is obgectves and reviewsd the adequacy
of grangements to manage these,

0. The precapt or rates requinerment resullied from an ededguente bedgelary process, progress against
ther basdgel was regulary monitoned; and resanses wene appropriabe,

E. Expecied incorme was fully recehed, based on comect prices, propery reconded and prompély
banked; and VAT was appropriately accounted for.

F. Petty cash paymants wene propery supported by receipts, all petty cash expendilune was
approved and VAT appropriately scoounied for,

G. Sataries o employees and allowances lo members were paid in accordance with this authority's
approvals, and PAYE and M requirements were propery applied.

H. Asset and invesimaonts regisiers wene complete and acourate and properdy maintained.

I Panodic bank aocount necondcllatons were properdy camed oul dunng the yaar.

J. Acoounting statements prepaned during the year were prepansd on the comect accounting basis
{receipts and payments or ncoms and expenditune], agreed o the cash book, supported by an
propedy recordad.

K. If the autharity cerified itsell as exempt from a imited assurance revies in 202223, it met the

exermplion critera and comeclly declared itsell exempl. (If ihe suwthonty had a imited assurance
rawview af its 2022723 AGAR tick “not covarad)

L. The aulhonity published the required information on a websitefwebpage up o dale at the time of
thee intemal awudit in accordance with the relevant legislalion,

M. In the year covered by this AGAR, the authonty comecily provided for @ pesiod for the exencise of
public rights a% requaned by the Acoounts and Auwdit Reguiaions (during the 2023-24 AGAR penod,
ware pulibc rights in relation fo e 2022-23 AGAR evidenced by 8 nolice on the websie andior
authorly approved minutes confirming the dafss zef).

M. The authority has complied with the publication requirements for 2022023 AGAR
faee AGAR Fage 1 Guidance Nofes),

0. (For local councils onby)

—
e
=
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"
i
—
—_
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Trust funds (incheding charitable) — The councll met its responsibilibes as a nestes, o
For any other rsk anas identified by ths authodty adequate controls exdsted (st amy other risk areas on separate sheets if needed).
Diateys) internal audit undertaken MName of person who camed oul the intemal audit

— 2
Pajes o, Jinn  Crracog wam
Signature of person who ’ "
caried out the internal audit “7/,.§_F Date Zoyos/ns

*If the response is ‘'no’ please state the implications and action being taken 10 a00ress any weakness in control identified

{=td separate sheels if needead).

**Motec If tha response is ‘nol covered” please state when the most recent irlemal audil work was done in this area and when o s
next planned; or, if coverage is not required, the annual internal audit report must explain why nol (add separate shests if needed).

Annual Governance and Accouniability Returmn 202324 Form 2 Page 4 of 6
| el Crwencils Infemal Mirsinane Anarris and nther Smualler Aathnnles



Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

SVMEEP WK PALSSH Counerl

our responsibility for ensuring that there is a sound systemn of intemnal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. W i puit in placs arrandgesmants for aflecte Snancsd ‘ ’ prepaned i acoounfing statemants in scoondance

twr accounng Stabements.

. Wa maindaingd an adequate sysiem of intemal control made propeyT aranpemands ivid sccephid responsibiily
including mosesunes desigred o preven] and dedect fraod Fow sadagirarding Ih puflc money and MEoLFTes &

3. W took all masonable slops o assune ourseives s only done whal i fas e Boal powear o oo and has
thal thesne are no maliers of sclual or pobentisl compied with Proper Practices in doing so.

mwm.mﬂm
Praections hal oowld hasn & sgnificant financinl effec
o he abslity of this aulhorty o conduc] it
brsingss of manage s fingnces.

4, Wa provided proper opporbunity dusring he year lor
this exerring of ekeciors” fights. in Bocomdancs with ho
requirgmants of the Acoounts and Auedil Regulaions.

8. W caimied oul &n sssesssmeent of the ks 1acing fhis considered and docunenied the Bnancial and oher fdsks i

"4
v
suthority and 1ook appropriate steps o manage those L/ Faces armd dest with ham property
7
v
9.

durirg thi yoar gave o povsons inforosted e oppantumiy o
inspocf and ok quaesions abouf this suthorily's Gocounals.

risks, including e introduction of intema contrats andion
ExheTTE INSLUTaNcE CoweT Wihehs NBcRlned

£. W masnitsned throughout this yoar an adoguate and
eefleactivn symtenm of intermal aucht of e sceountirg
recaids and coninl ayabems.

T, W took appropriate action on all mathens raised
i nesEonts froen intermal and aocdermal skl

B. W considered whether amy liSgaSon, Eabilies or
comeitmenis, evenls of iransaciions, occurming either
during or aiter tha year-end, have a Snancial impact on
i e SCCouning Sialemants.

F

aranged for i compadonl porson, indapondent of the financ
oovirols and procedunes, io gve 80 objeciive wew an whaiher
infamad condrods maal e neads of thiz amalar sulfony

responded [ matiers Droughl o @5 afentan by mormal and
el s,

chsciosed everythimg I should Rave about 5 Disimess eoinaly

during the yrar inclvding avents taking plece after e year
o i roboyvant.

9. (For local councils anfy] Tres! funds including s el ol of ifs responsibilfties whane a5 8 body
charitablis I our Capacity &% i Soki Manbgeng copOraie f /5 8 S0k manaowng trustes of 5 local trust
mmmwm . o brusfs,

*For any statement to which the response is 'no’, an explanation must be published

This Annual Governance Statemenl was approved al & Signed by the Chair and Clerk of tha meeting wheara
meeting of the authority on: approval was given:
\s Jfos /2024 : [ y
MrY 2014  Tam 15 C o

Information required by the Transparency Code (nof part of if

mmwmummmmmmmmmemmm
b published.

WMN-SLWH}SLFMFI‘EI‘ EGMI‘.-; || A - I L-'-"k"
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Section 2 — Accounting Statements 2023/24 for
SHELP WASH

1. Balanceas brought
forwand

2l 1%

\%, 119

PALzZSH CouncTl

Tolal balances and resenves af e beginning of the year
as ricovtiod in the fnancial reconds, Value mus! agree o
Box 7 of previous pear,

2. (+) Precapt or Rates and
Levias

‘IEI 124

7 558

Total amount of precep! (or for IDBs rales and levies)
recafved or recaivable in the year. Exciude any grants
recared.

3, {+) Total olher recepls

L7

Z 346

Total income or recaipls as recorded in the cashbook less
ftve precepd or rafestevies eceived (Bne 2], Include any
grants mceived,

4 (-} Staff costs

| 066

1565

Talal expenditune oF papments mads o and on behall
af all smployess. include gross salanes and WaQes,
comributions, gralulies and severance payTnents.

5. [-) Loan intenesticapital

Talal expanditung oF papments of capital and ineres!

repayments i () rade during the year on the authonly’s bomowings (i amy).
6. (-) Al other paymgnis Tolal expendifure or payrmends as recorded in i cagh-
A T | S F1C| | bookiess stalf costs (line 4) and loan interesticapitol
/ J repayrnenls [l 5]
7. (=) Balancas camied Tolal balancos and resenves af ihe end of dhe poear. Muwst
forward 1§, 19 |2l S5 A |equal(1+2+3) - (4+5+6).
E.'Fn-tﬂﬂ-a_nlmﬂham T}mwnufﬂnmuﬁdamsibmﬂmr&cﬂm
Sl 1L (AT S vy e
2, Total fixed assels phs '3'3 The value of alt fhe properly the sdhorty owns = § i made
bong term investments | up of &l its fond asseds and lomg erm ivesiments as al
and assets zqr S‘Eﬁ{» 3‘:3 1 March.
10, Total bomosings The outstanding capilal balance as af 37 March of aif bans
&, £ from third pavies (inclading PWLB).

For Local Councils Only

11a. Disclosure note re Trest funds:
{including charitabéa)

11b. Deschosury nola ni Trust Tunds
(inchuding charitabls)

The Couwncil, 85 a body covporale, acls as sole trusies and
iz responsible for managing Trust funds or asseis.

The figures in the accounting statements above
axciude any Trus! ransacions.

I certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Govemance and Accountabality
Retum have been prepaned on either a receipts and
payments of ncomse and expandilure bass followeng the
guidance in Governance and Accountability for Smaller
Authorities — a Practiboners’ Guide to Proper Practices

and present fairy the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

Dol

Date

| confirm that these Accounting Statements wene
approved by this authority on this dale:
[T /e f2ods

as recorded m mmule reference:

MM o2l TFTEM (s

Signed by Chair of the meating whana Lhe

P Ar]-
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